[ANNANDALE PUBLIC SCHOOL EVAGUATION PLAN]

Annandale Public School
EMERGENCY PROCEDURES (August
2017)

Emergency Services - 000]

Incident Report and Support Hotline - 1800 811 523
{One stop shop for reporting ALL incldents. Advice will be given on how to handle
different emergency-events.)

T

Evacuation Procadures Guidelines

1@  Chief Warden decides on the need to evacuate, where posslble, In consultation with
emergency services,

BOMB THREAT
Remain caim and den't panic
Don't touch suspicious
objects

FIRE
1.  Remove peraons from
danger:
= Yoursalf

Johnston Street

1
2,
(Assembly Point A Is Inside the school fence.) o Students, other staff and 3. For hluphom!hl';als. use ¢ Chiaf Warden to sound emergency siran. -
; visiters N m mmlh“”‘“ ©  Teachers to evacuats in an orderly manner with all membars of thelr classes via the
Tt - IT 2. Ralbe the Algrm: 5. Haflor hours, call 000 shortest and safest routs 1o their designatad assembly area uniess advised of an
@ [ ¢ Notify the Principat 8. Avold using moblie phones alternatlve evacuation assembly area,
= after hours, call 000 7. Follow the instructions from @ Floor wardens to check that all classrooms are dlear and lock them where possible
Principal and / or Police
3. Contaip the fire ®  Ciasses to fine up in order at their assembly area,
*  Tothe room or space of *  When whole school Is assembled, home classes will be reassembled.
. gﬁh’:: doors behind you 1 R.mgimfn calm alj don’t panic * Rolls marked. Advise the Chisf Warden of fiseing or extra students, If possible.
" Ty :m yeur Pﬂ;ﬁmlo ©  Office staff to avacuats to designated area or altemative location when advised,
L eaen ot |4 mearnours caf 0 ©  Chief Warden to check designated blocks and tofets.
Principal :‘ Firat Ald treatment 2 ®  ChisfWardan to then brief staff on emergency and await anival of emergency
. area . W' '°“”‘mm""°' services or taks other appropriate action.
v dangers Chief Warden advises when to return to the school in consuttation with emengency
Do not movol the person services.
unlsss absolutely n I
privarr [} | L’.,’S:’:::.:’ smal amcke Em """“:m"’.“‘“"u | Lockdown Procedures
) *  Da not reenter the building { @ Shauld an Intruder be identified, the staff member who identifies the intruder should
*  Leave porsonal flems behind | |  contact the Chief Warder who will determins i lockdown procadures should be
- mm]'m to evacuate i ! inftiated,
| ® Chief Warden authoriges the sounding of the alam or notification through the PA.
o n 0| -] rt ne - 1800 811 523 e Chisf Warden shouid call 000
wtpat | l y @ atop shop for reporting ALL incidents. Advice will on shouild call 060. )
given on how to handle different eme gency events, ©  Chief Warden is responsible for focking and securing alt exterior doors and

entrances, if safe fo do so.

If safe to do so, Chiaf Warden wilt wait outside the main entrance of the schoal to
direct emergency services or will delegate another member of staff to do thig, Only
autherised personnel should be allowed access to the school premises.

* Al outside activities should ceass immediately. if appropriats the Chief Warden
should direct students who are in the playground or autside school fences ta
immediately retum to the nesrest school bullding and classroom or evacuate to a
predetermined off-sfte location.

KEY

Staff should check cormidors outside their clagsmoms for nearby students and direct
any students in the Immediate vicinity into their classroom, Btaff should not leave the
classroom fo get students. The door should then be closed,

Rolls marked. Any missing or exira students should be noted, If possible, staff should
advise the Chief Warden.

Staff should malrtain room security and should not open doors for anyone under any |
circumstances, Students and staff shouid stay where they are unlli official notification
I provided by the Chlef Warden,

Where the lockdown lasts for an extended period of time or extendis beyond normal
school hours, the Chief Warden should notify parents via iocal media and with the
assistance of the logal police.

In conjunction with local police, the Chisf Warden should armange for parents to pick
students up from schoof ata designated safe area,
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